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IMOJINTHUKA 3AIIIUTHI U OBPABOTKH [IEPCOHAJIbHBIX JAHHBIX

-t

1. Obmue mos1oxKeHus

1.1. O6mectBo ¢ orpanuyeHHOM oTBeTcTBeHHOCTHIO «BEHT-CIIEKTP» (manee OOO
«BEHT-CITEKTP»), Beinonusist tpeboBanus Qenepansroro 3akona ot 27.07.2006 Ne 152-03 «O
NEPCOHANBHBIX [aHHBIX» H Ha ocHoBaHMHM PexomeHnammii PockoMHam3opa IO COCTaBISHHIO
JTOKYMEHTA, OIpPelesIoIero MOMUTUKY OIepaTopa B OTHOIIEHMH 00pabOTKH IepCOHANBHBIX
IaHHBIX, B MOpsiaKke, ycraHoBneHHoM OenepanbHbM 3akoHOM Ne 152-@3, myOmukyer B
CBOOOIHOM JIOCTYIIE HACTOSIIYIO IOJTUTHUKY B OTHOLIEHHH 00pabOTKU MEPCOHANIBHBIX JaHHBIX U
CBEJIEHHUS 0 pealu3yeMbIX TPeOoBaHMIX K 3alIUTE IEPCOHATIBHBIX JAHHBIX.

1.2. OcHOBHBIE IOHATHS.

1.2.1. TlepconansHble naHHble — mobad HHGOpMANKA, OTHOCAIMNAACS K HPIMO HIIH
KOCBEHHO OIIPeJIeIEHHOMY HJIH OIpeaeseMoMy (GH3HYeCKOMY JIHIY - CyOBEKTY IepCOHANBHEIX
JTAHHBIX.

1.2.2. Omeparop mepcoHaTbHBIX MAaHHBX, omepatop — OO0 «BEHT-CIIEKTP»,
CaMOCTOSTEIFHO MM COBMECTHO C JPYTMMH JMUIAMU OPraHM3yIOIlee HIIH OCYINECTBIIIOIIHUE
06paboTKy NEPCOHANBHBIX TAaHHBIX, & TAKXKe ONpeleNsromee nelu o0paboTKH NEPCOHATBHBIX
JIAHHBIX, COCTaB IMEPCOHANBHBIX NaHHBIX, MOJUIEkKAMHUX 00paboTKe, NEHCTBHS W OIEpaIuy,
COBEpIIaeMBIE C IIEPCOHATBHBIMH JAHHBIMH.

1.2.3. O6paboTka mNepcoOHaNbHBIX [OaHHBIX — IH00Oe MHEHCTBHE, OIepauds HIH
COBOKYITHOCTh J€HMCTBHii, oOmepauuii ¢ NEePCOHANBHBIMH JIAHHBIMH, COBEpINAeMBIX C
HCIIONIB30BAHAEM CpEACTB aBToMaru3anuyi Wi 6Ge3 wux wucnonk3oBaHud. OOpaborka
[epCOHANBHBIX [JaHHBIX BKIOUaeT B cebsa: cOop, 3amuch, CHCTEMATH3allHIO, HAKOIICHHE,
XpaHeHHe, yToyHeHne, 0OHOBICHHE HIM M3MEHEHME, M3BICUCHHE, MCIOIB30BaHKe, Iepenady,
pacIpoCcTpaHeHHe, [PEIOCTaBIeHHe, MOCTyH, o0esnuuuBaHue, ONOKHpOBaHHE, YHajleHHE,
YHHUYTOXKESHHE.

1.3. Cy0OBeKTsl IepcoHaNbHBIX JaHHBIX HMEIOT IPABO:

1.3.1. Ha nonuyro uH(OPMAIMIO IEPCOHATBHEIX JaHHBIX H HX 06paboTke;



1.3.2. JlocTyn K CBOMM NEPCOHANBLHBIM JaHHBIM;

1.3.3. IlpemoctaBnenue CBEJCHMH O HAJHYMH IEPCOHATBHBIX JAaHHBIX B JOCTYNIHOH
dopme;

1.4. Bee yxa3aHHBIE B HAcCTOSIIEM IOKYMEHTE CBEIEHMS OCHOBaHBI Ha TpeOOBaHHAX
®enepansuoro 3akona ot 27.07.2006 Ne 152-@3 «O mnepcoHaIbHBIX NaHHBIX», [TOI3aKOHHBIX
HOPMAaTHBHEIX akToB u [lonoxkenmst 06 06paboTke 1 3amuTe NepPCOHANBHBIX JaHHBIX COTPYIHUKOB

000 «BEHT-CIIEKTPy», yrBepsxaenabsm aupexktopom 09.01.2020 rona.

2. leau cOopa mepcoHAILHBIX JAHHBIX

2.1. 000 «BEHT-CIIEKTP» obpabarbiBaeT NepcOHalbHBIE JAHHBIE COTPYIHHUKOB,
cobmoasi TpeOoBaHMS 3aKOHA M HCKIIOYHMTENBHO B LENAX TPYAOYCTpoHcTBa, ohopMIeHHS
TPY/IOBBIX OTHOIICHWH, TOMYYEHHUs COTPYIHMKaMH 00pa3oBaHMS M IPOJABHXKEHHA IO CIIyxOe,
KOHTpPOJISL KOJIMYECTBA K KadyecTBa BBIIONHAEMOH paboTel, obecrmedenus 0e30IMaCHOCTH
COTPYIHHUKOB U COXPAHHOCTH MUMYLIECTBA.

JIroOble CBeMIEHHS JIMYHOIO XapaKTepa — O CyAMMOCTH, COCTOAHMH 3JI0POBbiA, COCTABE
CEMBbH, HATMYHH HECOBEPLICHHONETHHX aeTell i wiauBeHNeB U T. 1. — 000 « BEHT-CIIEKTP»
0OpabaThIBaeT TONMBKO MU 1€l TPYI0BBIX OTHOIIEHHH U IPEI0CTaBIICHIS TPaXkK[aHaM rapaHTHi
U KOMIIEHcAlluii, MOJIOKEHHBIX 10 3aKOHY | JIOKanbHbIM HopMaTHBHEIM akTaM OO0 «BEHT-
CIIEKTP».

3. IIpaBoBbIe 0OCHOBaHHHA 06paboTKH MEPCOHATBHBIX JAHHBIX

3.1. 000 «BEHT-CIIEKTP» obpabatrbiBaeT nepcoHaIbHEIE NaHHBIE COTPYIHHKOB B
COOTBETCTBHUH:

3.1.1. C Tpynossim kojmekcom Poccuiickoit ®enepanuu, ApyruMu  (elepambHEIME
3aKOHaMH ¥ [03aKOHHLEIMHA HOPMaTHBHBIMH aKTaMH, COACPKAIMUMH HOPMBI TPYIOBOTO IIPaBa;

3.1.2. YcTtaBoM;

3.1.3. TpymoBEIMH [AOTOBOpaMH, JOrOBOPAaMH O MAaTepHAIBHOH OTBETCTBEHHOCTH,
yueHMueckuME gorosopami, koTopsie OO0 «BEHT-CIIEKTP» 3akmouaet ¢ pabOTHUKAMH;

3.1.4. CornacueM Ha 06pabOTKY NEPCOHAIBHEBIX TaHHEBIX,

3.1.5. O6A3aTeILCTBOM 0 HepasriameHul KoHGHIeHIHATEHOH HHOpMaliK

4. O6beM 1 kaTeropuu 06padaTbIBaeMbIX NEPCOHANBHBIX TAHHBIX, KATETOPHH
cy0beKTOB NepPCOHAJbHBIX IAHHBIX
4.1. OO0 «BEHT-CIIEKTP» o6pabareBaeT NepcoHANbHEIE aHHBIE CIEAYOLIHX

CY6'I>BKTOB NEPCOHAJIBHBIX NAaHHBIX!

e



4.1.1. PaboruukoB, O®pBIIMX pabOTHHUKOB, KaHIUAATOB HA 3aMELICHHE BaKaHTHBIX

TOIGKHOCTEH, a TAKXKE POICTBEHHUKOB paOOTHHKOB.

4.1.2. K1HeHTOB U KOHTPAareHTOB — QU3UYECKUX JIHIL.

4.1.3. IIpeacraBureneii win pabOTHUKOB, KJIMEHTOB U KOHTPAreHTOB — FOPHIHICCKUX JIULL,

4.1.4. I'paxxaaH, BEITOMHAIOMMX paboTy 1O IrpakIaHCKHAM JOTOBOPaM.

4.2. 000 «BEHT-CITEKTP» o6pabaTsBaeT mobbIe EpCOHANbHBIE JaHHbIE PAO0OTHHKOB

OBIBITHX pa6OTHHKOB, KaHOUuOoaTOB Ha 3aMCIICHHE BaKaHTHBIX ,lIOII)KHOCTCﬁ, a4 TakKxke

POJICTBEHHUKOB Pa0OTHHKOB B IIEIAX TPYZOBBIX OTHONIEHWH. McKmodenme: nepcoHabHBIS

JaHHBIC CIICTIHAIIBHBIX KaTeTOprIZ

0 COCTOSIHHMH 3/I0POBBSI, KOTJIa 3TO HE CBSI3aHO C BHINOIHEHHEM PabOTEI;
PacoBOM M HAIMOHAJILHOH IIPHHAIUICKHOCTH;

MIOJTUTHYECKUX B3IIAIaX;

PETMIHO3HBIX WK (HI0COPCKUX yOEKICHHAX;

HHTHMHOHN ¥ 9acTHOMH JKH3HHU;

CYIUMOCTH.

4.2.1. Kondugenmuanspnas uaGopMaris o paboTHHKaX M OBIBIINX pabOTHUKAX:

(haMuITAs], UM, OTUECTBO, BO3PACT, JaTa POXKICHHS,
IIacIIOpPTHEIE JaHHEIE;
o6pa3oBaHme, CIENHATBHOCTD, KBATHGHUKAINS, TPYI0BOH CTaX, ONBIT paboTEl;

IIOBBIIIICHHE KBEUIHCIJHK&U,HH, HpO(})eCCHOHaJTbHa.H IIEPEIIoATOTOBKA, HE3aBHCHMAs

OLICHKA KBEUIPIq)HKaIIHH, aTTeCTal A,

3aHuMaeMas JOJDKHOCTE HJIH BBINOJHAEMAaA paﬁo'ra;
CBEJEHHS O BOHHCKOM YUETE,
COLIHaIbHBIC TAPAHTHH X JIBIOTHI ¥ OCHOBAHHA NJI HHX;

COCTOSAHHE 3O0POBbs paGOTHHKEl, pEe3yNIbTaThl MEIHUIHHCKOI'O 06CH6£[0B&HPI${,

ICHXHATPHYCCKOI0 OCBHIACTEIBECTBOBAHHA,

aIpec MecTa KUTENbCTRA, HOMeD TeaedoHa; ajipec dJIeKTPOHHOH ITOYTHL

4.2.2. KonpunennuansHas #HGOPMAIA 0 CEMEHHOM IIOOKEHHH COTPYTHHKOB H WICHAX

UX ceMeH:

0 HAJIMYHH ACTEH U MIKIHBEHIIEB,
COCTOSHHH 310POBEA WICHOB CEMbH,;
HEOOXOIHMOCTH yxoaa 3a OOJIBLHBIM WIEHOM CEMBH;

YCHIHOBJICHUH U YIOUEPEHHH;



- HHBIX (bax’rax, Ha OCHOBaHHH KOTOPBIX paﬁoTHHKaM II0 3aKOHY | JIOKaJIbHbIM aKTaM

000 «BEHT-CIIEKTP» momKHbI OBITE IpeIOCTaBIIEHE] TAPAHTHH H KOMIIEHCAIIHH.

5. Iopsigok M yc/ioBHA 00pad0oTKH IMEPCOHANBHBIX IaAHHBIX

5.1. 000 «BEHT-CIIEKTP» opranu3oBaHa cHCTeMa KOH(HMICHIHAILHOTO
nenonpoussoscTsa. Crcrema obecredyrBaeT Co3/laHue, IBHKEHHE H XpaHEHHE JOKYMEHTOB IO
JIMYHOMY COCTABY H MHBIX JOKYMEHTOB, COJEPIKAIIMX IIEPCOHANBHBIE JaHHbIE, TAKUM 00pa3oM,
qT00BI HCKIIIOYHTh HECAHKITHOHAPOBAHHOE HCIIOIb30BAHME ITHX CBEICHHH.

5.2. octyn k mepconamsibmM gaHHeiM B OO0 «BEHT-CIIEKTP» umeroT TONIBKO T
CIIEIMAINCTEl, KOMY 9TO HeOoOXOMMMO Ui HCIONHEHHMsA JODKHOCTHEIX O0A3aHHOCTEH.
COTpyIHHKH, MONYYaloIlHe NOCTYI K IIEPCOHAIBHBIM NaHHBIM, HA3HAYAIOTCS IIPHKA30M
nupexropa 000 «BEHT-CIIEKTP». Onu mpoxofsaT npoueaypy AOIyCKa, B IMpouecce KOTOPOH
oOyuaroTcst MeToZaM M criocobam 6ezomacHol 0OpabOTKK MePCOHATBHBIX JAHHBIX.

ITpaBa, 0653aHHOCTH H OTBETCTBEHHOCTE COTPYHHKOB, 00pabarhIBatOINX IEPCOHABHBIE
naausle B 000 «BEHT-CIIEKTP», 3akpennstorcs B UX TPYAOBBEIX JOTOBOpax, MNOJKHOCTHBIX
HHCTpyKIMsaX. OHH [Jal0T OTHETbHOE IHCHMEHHOE 0043aTeNbCTBO O HEpasrialleHUn
KOH(HIEHIMATLHEIX CBEIEHHAH, B T. 4. Hoce yBomsHeHus X u3 000 « BEHT-CIIEKTP».

3a HapylueHue MpaBuia o0pabOTKH W XpaHEHHs IIEPCOHAIBHBIX IAHHBIX, CTABIIMX HM
H3BECTHBIM 10 paboTe, COTPYTHHKH IPUBIIEKAIOTCS K JUCIMITHHAPHON OTBETCTBEHHOCTH BILIOTH
JI0 YBOJIEHEHHUA.

5.3. Bee nepconansrsle ganabie 000 «BEHT-CIIEKTP» momy4aer TONBKO y CyOBeKTa
IEPCOHANBHEIX JAHHBIX. B ciiydae, KOrza NepCOHANBHEIE NaHHBIE MOJKHO MONYYIHTL TOJIBKO Y
TPETBHX JIHIL, 3TO [ENAETCS HCKIIFOYNTENIBHO ¢ MUCEMEHHOTO COTIacHs CyOBeKTa.

5.4. B cnygasx, npeayemorpeHubx 3akoHoM, OO0 «BEHT-CIIEKTP» ofpabarsiBaet
TIepCOHANBHEIE JaHHble O3 CIeLHaTbHOTO COTNIACHs Ha TO CyOBhEKTa EpPCOHAbHBIX JaHHEIX. B
ocransHbIX cuTyanuax 000 «BEHT-CITEKTP» npennaraet cy6bekTy 0 OpMHTH IEPCOHAIBHOS
¥ KOHKDETHOE IHCHMEHHOE Ccorilacue Ha 06paGoTKy NepcoHanbHbIX HaHHBIX. CyObekT
NEPCOHANBHBIX JAHHBIX MOXKET B JIFOOOH MOMEHT O0TO3BaTh CBOE COIVIacHe Ha 00paboTKy
CBEICHHH.

55. 000 «BEHT-CIIEKTP» XpaHHT TeEpCOHANBHBIE JaHHbIE B  paMKax
KOH(QHIEHIMAILHOTO IE/ONPOM3BOJCTBA B IOPAAKS, MCKIIOYAIONEM HX YTpaTy HIH
HeNpaBOMEPHOE HCIIONb30BaHMUE.

Ilpu poctwkenwn ueneir obpaborkm 000 «BEHT-CIIEKTP»  yHudTOKaeT

IIEPCOHAJIEHEIE NAaHHBIC. Hcxmogenus:



- [epPCOHANBHBIE [JAHHBIC MOIDKHBI XPAaHHTbCA JUIMTENLHOE BpPEMsS B CHIY
TpeGoBaHHi HOPMATHBHBIX [IPABOBBIX aKTOB,

- KaHIA#aT Ha paboTy JKenaeT 0cTaThbes B KaAPOBOM PE3EPBE.

5.6. 000 «BEHT-CIIEKTP» mnepemaer NEepCOHAILHBIE JaHHBIE B  IOPsAIKe,
YCTAHOBIIEHHOM  3aKOHOJATETbCTBOM. IlepcoHanbHble [aHHBIE IEPelalTCs TONBKO ¢

IMHCBMEHHOTO COTJIaCHA CY6'BCKTa, 34 HCKJIFOUCHHEM CIIy4acB, IPEAYCMOTPEHHBIX 3aKOHOM.

6. AKTya/nM3auusi, HCIPaB/ieHHe, yJajleHHe H YHHYTOXKEHHE IEPCOHATbHBIX
AaHHbIX. OTBETHI HA 3aNPOCHI CYyOBLEKTOB HA JOCTYN K IEPCOHANBHBIM TaHHBIM.

6.1. 000 «BEHT-CITEKTP» npu o6pameHH# HIH 110 3alIpocy CyObeKTa NePCOHAIBHBIX
OaHHBIX &MOO €ro TpeNCTAaBWTENsA, & Takke Mo 3ampocy PockoMHansopa Oiokupyer
HeNpaBoMepHO 00pabaTrBacMBble [IEPCOHATBHBIE TaHHBIE 3TOT0 CyOheKTa ¢ MOMEHTa OOpaIIeHHS
HJTH TTONTYYESHHSI 3a1poca Ha EPHO/] IIPOBEPKH.

6.2. 000 «BEHT-CIIEKTP» Ha OCHOBaHWH CBEICHHI, MPEACTABIECHHBIX CYOBEKTOM
MIEPCOHANBHEIX [aHHBIX MJIM €ro IIpeAcTaBuUTeNeM MO0 POCKOMHAT30pOoM, HIHM HHBIX
He0OXOIHUMBIX JOKYMEHTOB YTOUHSET IEPCOHAIBHBIE JaHHbIE B TEIEHHE CeMH paboumX JHEH co
JIHS TTPECTaBICH S TAKUX CBEICHUH.

6.3. B ciydae BBIABIEHHs HempaBoMepHOH 00paboTku mepcoHalbHBIX HaHHbX OO0
«BEHT-CIIEKTP» B cpoK, He IpeBLITAIOIIIH Tpex pabovux qHEH, IpeKpamaeT HeIpaBOMEPHYIO
00paboTKy nepcoHaNbHEIX TaHHEIX.

6.4. B ciyuae mocTH:KeHHA LelH 00paboTku mepcoHadbHBIX HaHHEX OO0 «BEHT-
CIIEKTP» npekpainaeT 06paboTKy NEPCOHANBHBIX TAHHBIX H YHHYTOXACT IEpPCOHAIBHBIE
JAHHBIE B CPOK, HE IPEBBINAIOMAN TPUALATH [HEH ¢ JaThl JOCTHKEHHA Iend 00paboTKu
IEPCOHATBHBIX JIAHHBIX,

6.5. B caydae oT3pBa CyGBEKTOM MEPCOHAIBHBIX JaHHBIX COrNIacus Ha 00paboTKy ero
nepcorampEeX ganaex OO0 «BEHT-CIIEKTP» mpekpamaer ux 00paboTKy B CpOK, He
TIPEBBINAIONIHE TPUANATH THEH ¢ 1aThl IIOCTYIICHUS OT3bIBA.

6.6. 000 «BEHT-CIIEKTP» coobmaer cy0beKkTy INEpCOHANBbHBIX MaHHBIX HIIH €ro
IPeACTABHTENIO HEGOPMALIHIO 0 HATHYNH [IEPCOHATBHBIX TAaHHEIX, OTHOCAIMXCA K CyOneKty. [To
3ampocy Cy6heKTa MepcOHANBHBIX IaHHBIX M ero mpencrtasutens OO0 «BEHT-CIIEKTP»
3HAKOMHT €ro ¢ THMH [EPCOHAIBHBIMA TAaHHBEIMH B TEUEHHE TPUALATH JHEH C JaThl HOTyHCHHS

3arpoca.
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